DAILY MEETING CHECKLIST

Date: __________________________________________________________________

Name:__________________________________________________________________

 

YESTERDAY I DID . . . 



TODAY I DO . . . 

1._______________________________
                     1.________________________________

2._______________________________
                     2.________________________________

3._______________________________
                     3.________________________________

4._______________________________
                     4.________________________________

5._______________________________
                     5.________________________________

6._______________________________
                     6.________________________________

7._______________________________                      7.________________________________

8._______________________________
                     8.________________________________

PROBLEMS/QUESTIONS

1.___________________________________________________________________________

2.___________________________________________________________________________

3.___________________________________________________________________________

4.___________________________________________________________________________

5.___________________________________________________________________________

6.___________________________________________________________________________

7.___________________________________________________________________________

8.___________________________________________________________________________
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INCOME/EXPENSE/CUSTOMER SERVICE CHECKLIST

(
1.
Best income idea:___________________________________________________

_______________________________________________________________________

(
2.
Best cost saver: _____________________________________________________

_______________________________________________________________________

(
3.
Best customer service idea: ___________________________________________

_______________________________________________________________________

(
4.
Best time saver:_____________________________________________________

_______________________________________________________________________

(
5.
Best joke of the day:_________________________________________________

_______________________________________________________________________

