THINGS TO DO TODAY CHECKLIST

___________________________ 

PRIORITY

______________________ 




___________________________ 

DATE ESTABLISHED







DEADLINE

GOAL 

I WANT: _____________________________________________________________________

NO LATER THAN:_____________________________________________________________

BECAUSE (BENEFIT): _________________________________________________________

__________
I promise myself to work on this project in an organized manner until it is finished.

__________
I will not take on more than five projects at anyone time.

STEPS TO ACCOMPLISH GOAL

(
1._____________________________________________________________________

(
2.______________________________________________________________________

(
3.______________________________________________________________________

(
4.______________________________________________________________________

NOTES:______________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

Remember to check off those steps that you have completed! 

