NEW BUYER CHECKLIST

Date:________________________________________________________________________

Names:______________________________________________________________________

Address:_____________________________________________________________________

Phones:(H)____________________(W)____________________(C) _____________________

Email:_______________________________________________________________________

Target Geographical Area(s):_____________________________________________________

	Property Type
	Price Range
	Special Requirements

	
	
	

	
	
	

	
	
	


Down: $__________________________ Type and % of  Financing:______________________

Lender:______________________________________________________________________

 Counseling -- $100 at Close Questions completed

Dates and type of contact made (calls, letter, visit, mailing)

1.____________________________________    4.____________________________________

2.____________________________________    5.____________________________________

3.____________________________________    6.____________________________________

 Pre-approval certificate done

 Meeting confirmed

 Date

 Time

 Loyalty Agreement signed
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Special Conditions:_____________________________________________________________

_____________________________________________________________________________

Instructions to assistant:

 Send/call/fax/email current inventory

 Get Walter’s secret inventory

 Put and keep on daily/weekly watch

 Send letter to matching properties in database

 Set up “A” buyer file for Walter

 Send solicitation to target geographical areas

 Put “wants” in Realtor® email

 Run “haves” through computer and give to telemarketer for match

 If not “A” buyer, where does this checklist go?__________________________________

 Email needs to top agents

 Match FSBO properties

 Have information given to Senske Financial (for pre-qualification)

 Add to Just Sold/Just Listed database

 Add to database

 Send inquiries to REO lenders

 Check old expireds

 Second direct mail to demographic and geographic matches

