PRE-LISTING PACKAGE CHECKLIST

 Two (2) affiliate pre-confirmation packages sent simultaneously by email

 Confirmation lead letter/include request for extra key by email

 Brochure/resume/company propaganda/team brochure

 Personal services DVD

 Post property to web for Seller to view

 “IF” sheets

 “Concerns” sheet

 Dangers of pricing too high

 Testimonials from great past clients

 “Words of Wisdom” for sellers

 Client reference list

 Neighborhood track record of sales

 State required property disclosure with filing instructions

 Key tag already filled out to attach their key 

 Sample flyer with photo

 Home warranty information

 Record customized IVR

 Invitation to try out your 1-800 interactive service

 Sample of Just Listed card with picture of house (if possible)

 Mission statement

