FIFTEEN MINUTE OPEN HOUSE ADDITIONAL CHECKLIST

Date:_________________________________ Date Completed:_________________________

1.
(
Open House addresses in order of participation:

	Address
	Time

	
	____________ to ____________



	
	____________ to ____________



	
	____________ to ____________



	
	____________ to ____________



	
	____________ to ____________



	
	____________ to ____________



	
	____________ to ____________



	
	____________ to ____________



	
	____________ to ____________



	
	____________ to ____________




2. 
(
Design neighborhood invitations

3. 
(
Design map

4. 
(
Design ad for newspaper

5. 
(
Design raffle ticket

6. 
(
Notify owners that they must be gone

7. 
(
Sign or open house rider in each yard with times (Thursday prior)

8. 
(
Paper advertising Saturday and Sunday before
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9. 
(
Invitation to 50 neighbors

10. 
(
Send list to owners on preparing property

11. 
(
130 brochures ready on each property

12. 
(
Financing sheets for each property

13. 
(
Agent/lender needed to assist.  Who? ___________________________________

14. 
(
See regular open house checklist for other tasks.

15. 
(
Key arrangements + security + dog arrangements

16. 
(
Buy lottery ticket giveaway/make coupons

17. 
(
Bring 12 sign in sheets

18. 
(
One envelope per home to put raffle tickets in

19. 
(
Open house ready checklist

20. 
(
2 boxes of pens

21. 
(
Confirm you have all contracts for new business

22. 
(
Special instructions:_________________________________________________



_________________________________________________________________



_________________________________________________________________
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23. 
(
Follow-up



A. 
(
Database



B. 
(
LLA



C. 
(
LLB



D. 
(
BA



E. 
(
General thank you notes

_____________________________________________

“Rainmaker”
