OPEN HOUSE ACCESSORIES CHECKLIST
AGENT PREPARATION:

1. 
(
Brochures

2. 
(
Seller and buyer “fill out” forms


3. 
(
All flyers -- combos

4. 
(
Music

5. 
(
Air freshener

6. 
(
Contracts

7. 
(
Listing file

8. 
(
Notebook computer and financial calculator

9. 
(
Open house display cards

10. 
(
Resume

11. 
(
Flags at property line

12. 
(
Home warranty information

13. 
(
Original plans, if available

14. 
(
Fireplace gas key

15. 
(
Business cards

16. 
(
Guest cards

17. 
(
Vanilla
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18. 
(
Sample financing sheet

19. 
(
Two clip boards

20. 
(
Counteroffers

21. 
(
Buyers/sellers net sheet

22. 
(
Radio/CD player

23. 
(
Table and chairs, if vacant

24. 
(
Busy work

25. 
(
Lead sheets

26. 
(
Long Beach maps

27. 
(
Put all valuables away

28. 
(
Flame logs

29. 
(
Three purchase contracts

CLEANUP:

1. 
(
Leave explanation of days activities

2. 
(
Leave thank you note and business cards at homes where directional signs were placed.

