THE MOBILE OFFICE CHECKLIST

(BE PREPARED BOX FOR YOUR CAR)

 Listing, buyer, and real estate contracts

 Mock listing and buyer presentations

 Notebook computer with wireless access and printer

 Secondary power source

 Thank you notes and stamps

 Computer phone card to your cell phone

 Marbles (the floors are not even!)

 Financial calculator

 Flashlight with extra batteries

 Duct tape

 Rolling or wheel measuring device

 Sonic room measurer

 Mallet or hammer

 Vanilla extract

 Toilet paper

 Legal pad

 Buyer net sheet

 Seller net sheet

 Disclosure forms
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 Personal brochures

 Business cards

 Business reply cards

 Pens

 Two electronic kids games (inexpensive and a good giveaway)

 WD-40

 Liquid heat

 Bottled water

 Small tool kit

 Two (2) lock boxes

 Sold riders

 Open house riders

 Brochure box

 Brochure caddy

 Pop up wipes

 $5.00 in quarters

 $100 in cash

 Fix-a-flat

 Air freshener

 Paper towels
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 Transparent tape

 Small stapler

 Paper clips

 Map book

 Phone book

 Agent roster

 Ice scraper

 Fire extinguisher

 Five (5) property brochures for each listing

 Can of mace/pepper spray 

 Windshield washer fluid

 Matches

 Digital voice recorder or micro cassette recorder and tape

 Breath spray or chewing gum

 Digital camera with extra battery

 Five (5) firecracker mailing tubes for FSBO for leaving high impact notes!

 FSBO kits

 Scissors/Swiss army knife

 Dog biscuits

 Dog away spray

