COOPERATIVE AGENT CLOSING PROCESS

COUNTDOWN TO CLOSE

Date

Name:

This letter is to confirm all the dates necessary to achieve a smooth closing.  Please verify the dates with your clients and return a copy to me with signatures.

COUNTDOWN TO CLOSE

For Property at:  1734 Apple Way, Long Beach

	
	Completed Date
	Estimated Completion

	Contract acceptance
	
	

	Property inspection by buyer
	
	

	Promissory note approval
	
	

	Listing disclosure signed
	
	

	Agency disclosure signed
	
	

	Service contract approval
	
	

	Income/expense approval
	
	

	Permit approval
	
	

	Inventory approval
	
	

	Escrow instructions prepared
	
	

	Deposit submitted
	
	

	Additional deposit submitted
	
	

	Deposit clears
	
	

	Professional property inspection
	
	

	Inspection accepted
	
	

	Estoppel certificates approved
	
	

	Termite inspection
	
	

	Earthquake and flood zones
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	Completed Date
	Estimated Completion

	Lead print approval
	
	

	Geological hazards approval
	
	

	Preliminary title report approval
	
	

	City approvals obtained
	
	

	Loan submit complete to lender
	
	

	Appraisal made
	
	

	Appraisal done
	
	

	Termite work finished
	
	

	Obtain insurance
	
	

	Re-Appraisal done
	
	

	Other work finished
	
	

	PMI approval
	
	

	F.I.R.P.T.A. signed
	
	

	Other contingencies cleared

A.______________________________

B.______________________________

C.______________________________
	_______________

_______________

_______________
	_____________________

_____________________

_____________________

	Formal written loan approval
	
	

	Loan documents signed
	
	

	Cleared funds submitted for down payment
	
	

	Close of escrow
	
	

	Buyers occupancy
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Buyer’s Agent:____________________________________ Date:________________________

Phone:___________________ Fax:___________________ Email: _______________________

Seller’s Agent:____________________________________ Date:________________________

Phone:___________________ Fax:___________________ Email: _______________________

