DISTRIBUTION OF BROCHURES CHECKLIST

Seller’s Name(s):_______________________________________________________________

Property Address: ______________________________________________________________

1.
( 
200 copies for the seller to keep the brochure box full

2. 
(  
10 copies of the listing file (middle section)

3. 
(  
20 copies for the brochure file in the office

4. 
(  
30 copies for the inside caddy tray

5. 
(  
One copy for the up book

6. 
(  
100 “Just Listed” mailings

7. 
(  
200 brochures to title rep to deliver to all top agent clients in mentor club

8. 
(
100 brochures sent to human resource managers

9.
(
500 for brochure box reserve

10.
(
50 for distribution at board office

11.
(
100 for board breakfast

12.
(
50 for family store

13.
(
50 for seller’s place of business

