RATING CHECKLIST

Name of prospective employee:___________________________________________________

Date of interview:______________________________________________________________

Appearance



1

2

3

4

5

Positive attitude


1

2

3

4

5

Poise




1

2

3

4

5

Voice




1

2

3

4

5

Optimistic, fun, zip


1

2

3

4

5

Quick to learn


1

2

3

4

5

Can prioritize well


1

2

3

4

5

Self-starter



1

2

3

4

5

“Can-do” attitude


1

2

3

4

5

Can deal with difficult people
1

2

3

4

5

Team player



1

2

3

4

5

Open to criticism


1

2

3

4

5

Problem solver


1

2

3

4

5

Mature



1

2

3

4

5

Dependable



1

2

3

4

5

Focused



1

2

3

4

5

Willing to make decisions

1

2

3

4

5

Good telephone voice

1

2

3

4

5

Could handle difficult customers

    diplomatically and effectively

    on the phone


1

2

3

4

5

Good penmanship


1

2

3

4

5

Typing skills



1

2

3

4

5

Computer skills


1

2

3

4

5

Knows Long Beach areas well
1

2

3

4

5

General comments:_____________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
