REAL ESTATE ASSISTANT JOB APPLICATION CHECKLIST

Date:________________________________________________________________________

Name:_______________________________________________________________________

Address:_____________________________________________________________________

Home phone number:___________________________________________________________

Cell phone number:_____________________________________________________________

Social Security number:_______________________-____________-_____________________

State name/relationship of any relatives in our employ:_________________________________

Referred by:___________________________________________________________________

Employment
Are you currently employed?


YES


NO

Is yes, where?_________________________________________________________________

May we contact your employer? 


YES


NO

Please list your last four (4) employers, starting with the present including job and reason for leaving.

1.
_______________________________________________________    ______________




(place of employment)





(salary)

Date (month/year) of employment: ____________________ to_____________________

Reason for leaving:_______________________________________________________

_______________________________________________________________________
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2.
_______________________________________________________    ______________




(place of employment)





(salary)

Date (month/year) of employment: ____________________ to_____________________

Reason for leaving:_______________________________________________________

_______________________________________________________________________

3.
_______________________________________________________    ______________




(place of employment)





(salary)

Date (month/year) of employment: ____________________ to_____________________

Reason for leaving:_______________________________________________________

_______________________________________________________________________

4.
_______________________________________________________    ______________




(place of employment)





(salary)

Date (month/year) of employment: ____________________ to_____________________

Reason for leaving:_______________________________________________________

_______________________________________________________________________

References – personal and business

1.
Name:__________________________________________________________________

Address:________________________________________________________________

Phone:__________________________________________________________________

2.
Name:__________________________________________________________________

Address:________________________________________________________________

Phone:__________________________________________________________________
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3.
Name:__________________________________________________________________

Address:________________________________________________________________

Phone:__________________________________________________________________

4.
Name:__________________________________________________________________

Address:________________________________________________________________

Phone:__________________________________________________________________

5.
May we run a credit report?  

YES


NO

In case of emergency, notify:________________________________________________

Phone number:___________________________________________________________

I authorize investigation of all statements in this application and I understand that misrepresentation or omission is reason for dismissal.  I understand that my employment is for no definite period and may be terminated at any time.

Signed:_______________________________________________ Date:___________________

