DRESS STANDARDS CHECKLIST

Minimum requirement for men:

 Dress shirt

 Slacks

 Shoes

 Ties (optional, but preferred)

Minimum requirement for women:

 Professional dress/slacks/skirts

 Coordinating blouses/sweaters/tops

 Stockings/nylons

 Shoes

Minimum requirement for mailroom/field runner:

 Slacks/denim jeans

 Sport shirts/T-shirts/golf shirts

 Tennis shoes

Not acceptable:

 Biker shorts

 Leggings

 Torn blue jeans

 Short/crop tops

 Sheer tops

 Ungroomed appearance

 Gaudy nail polish

 Advertisement T-shirts

 Unclean/wrinkled clothing

Responsibility:

 Employees must dress in a manner that is consistent with their responsibilities, with particular attention to company image and client interaction.  Employees should address specific questions concerning dress code.  If you entrusted hundreds of thousands of dollars to an individual, how would you like to them to look?
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      Assistant

