CHECKLIST OF SECURITY ROUTINES
When you leave your home vacant during the day:

· Check all your windows and doors before you leave.  Someone in the family probably left a window open.

· Bring in the morning newspaper, if it is still outside.

· Lock your deadbolt lock.  Don’t get lazy and revert to using only the key-in-knob lock.

· Turn on your burglar alarm, if you have one.  Remember, daytime burglaries are increasing faster than nighttime burglaries.

· Try to arrange with a neighbor to pick up your mail (if you don’t have a mail slot in the door).  Mail in the box is one of the best clues to an empty house.  Burglars know that the average housewife scoops up her mail just after it arrives.

· Make absolutely certain that you have closed and locked your garage door.

· Don’t leave notes telling anyone you are not at home.

· As a fire safety measure, make certain all burners and heating elements not thermostatically controlled are turned off (stove, oven, broiler, hot plate, portable heater, etc.).

When you leave your home vacant at night:

· Try to leave as many “at home” signs as you can think of.

· Use your timers to come on first in the living areas, then in the sleeping areas.  Don’t leave the bedroom lights on all night.  Use a timer so your bedroom light goes off at your usual bedtime.

· Leave radio playing -- put it on the same timer.  Don’t leave a television set on as this can create a fire hazard.

· Double check your windows and doors (deadbolts) to see that they are secure.

· Turn on your yard and porch lights, or let them come on with timers or photo cells.

· Set your burglar alarm.

· Make sure your garage is locked.

When you go on vacation:

· Try to have your house maintain a “lived-in” look during your vacation.

· Have your inside lights on timers; lights left on all day will stand out.

· Have a radio on a timer.

· If you have a burglar alarm, see that a trusted neighbor, your private patrol, or the police have a key to the alarm, if the shut-off is outside.  If the shut-off is inside, provide the same person with a house key, so they can enter in case of an alarm.

· Put as many valuables as possible in safekeeping, in your safe deposit box, with a friend, at the office, etc.
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· Cancel deliveries of newspapers, etc. 

· Ask a neighbor to put rubbish and advertising materials in your trash container each collection day.  This takes a really good friend!

· Ask the post office to hold your mail, submit a temporary change of address, or ask a neighbor to pick up your mail each day.

· Make arrangements to have your lawn mowed and walks/drives shoveled in case of snow.  A few footprints in the snow would help, too!

· Notify the police department or private police patrol of the dates of your departure and return.  Give them a description and the license numbers of all cars that will be parked near the house or have reason to be there for short periods.

· If you have a second car, leave it parked in the driveway.  If neighbors are going to be looking after your house, ask them to vary the position of your car from day to day.

· Do not leave house keys outside, no matter how well you have hidden them.

· If possible, avoid loading your car for a vacation in plain view during daylight.

· Discuss your vacation plans as little as possible in public.  

