HOME AND EQUIPMENT MAINTENANCE CHECKLIST

	(
	Spring
	Fall
	As Required
	Foundations, basement, crawlspace, and garage

	(
	(
	
	
	Check foundation walls and floors for large cracks.

	(
	(
	
	
	Check for signs of termite infestation.

	(
	(
	
	
	Check grading to assure water drains away from house.

	(
	(
	(
	
	Make sure downspouts empty into drainage system or onto splash blocks directing water away from house.

	(
	(
	
	(
	Check for signs of excessive moisture or leakage following wet weather.

	(
	(
	
	
	Check vent screens for damage.

	(
	(
	
	
	Make sure clothes dryer is vented to outside.

	(
	(
	
	
	Check garage door hardware – lubricate moving parts.

	 

	(
	Spring
	Fall
	As Required
	Doors and windows

	(
	(
	
	
	Checks doors, windows, and trim for finish failure.

	(
	(
	
	
	Check glazed openings for loose putty.

	(
	(
	(
	
	Check for broken glass and damaged screens.

	(
	(
	
	
	Clean screens.

	(
	(
	(
	
	Check hardware – lubricate moving parts.

	(
	(
	(
	
	Check weather stripping for damage and tightness of fit.
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	(
	Spring
	Fall
	As Required
	Doors and windows, continued….

	(
	(
	(
	
	Check caulking at doors, windows, and all other openings and joints between wood and masonry.

	(
	(
	(
	
	Check for condensation inside storm windows.

	(
	(
	(
	
	Install storm windows and doors.

	

	(
	Spring
	Fall
	As Required
	Building Exterior

	(
	(
	
	
	Check masonry for cracks and loose joints.

	(
	(
	
	
	Check painted surfaces for paint failure.

	(
	(
	
	
	Check siding and trim for damage and decay.

	(
	(
	
	
	Check all trim for tightness of fit.

	(
	(
	
	
	Keep vines away from walls.

	(
	(
	
	
	Check wooden decks, porches, patios, and stairs for signs of termites, decay and wood-soil contact.
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	(
	Spring
	Fall
	As Required
	Roof, gutters, and downspouts

	(
	(
	(
	
	Check for damaged, loose, or missing shingles.

	(
	
	
	
	Check for blisters, cracks, and delaminated spots on flat roofs

	(
	(
	
	
	Check underside of roof where accessible for water stains, dampness, and termite infestation.

	(
	(
	
	
	Check for damaged flashing at roof penetrations, roof ridge, and roof edge.

	(
	(
	
	
	Check for sagging roof ridge.

	(
	(
	
	
	Check for masonry chimneys for cracks.

	(
	(
	
	
	Check fascias and soffits for paint failure and decay.

	(
	(
	
	
	Check for damaged or sagging gutters, downspouts, hangers, and strainers.

	(
	(
	
	
	Check damper and soot build-up inside fireplace flue.

	(
	(
	(
	
	Check gutter strainers, gutters, and downspouts.

	(
	(
	
	
	Evaluate gutters, downspouts, and other sheet metal for repainting or replacement.

	(
	(
	
	
	Evaluate roof for future replacement.

	(
	(
	
	
	Check vents and louvers for bird nests, etc.
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	(
	Spring
	Fall
	As Required
	Interior Surfaces

	(
	(
	
	
	Check all painted and natural finished surfaces for dirt, finish failure, damp spots, mildew, discolorations, and cracks caused by leaks or condensation.

	(
	(
	
	
	Check all joints in ceramic tile, laminated plastic and similar surfaces.

	(
	(
	
	
	Check caulking around bathtubs, showers, sinks, and toilet base.

	

	(
	Spring
	Fall
	As Required
	Floors

	(
	(
	
	
	Check for wear and damage, particularly where one floor material joins another (i.e., wood/wood or wood/carpet, etc.)

	(
	(
	
	
	On hardwood floors, remove old wax and apply new wax.

	(
	(
	
	
	Evaluate for refinish or replacement.

	

	(
	Spring
	Fall
	As Required
	Plumbing System

	(
	
	
	(
	Check for plumbing leaks around and under sinks, toilets, showers, bathtubs, and lavatories.

	(
	
	
	(
	Check faucets, hose bibs, and toilet valves for leakage.

	(
	
	
	(
	Check for signs of excessive rust in water supply.

	(
	(
	
	
	Check for faulty or leaky lawn sprinkler valves.
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	(
	Spring
	Fall
	As Required
	Plumbing System, continued….

	(
	(
	
	
	Lubricate well water pump.

	(
	(
	
	
	Have water from private well checked for safety.

	(
	(
	
	
	Check build-up of scum and sludge in septic tank.

	(
	(
	
	
	Check water heater for signs of leaks.

	(
	(
	
	
	Check water heater for signs of excessive mineral deposits and rust.

	(
	(
	
	
	Test operation of sump pump by pouring two buckets of water into sump.

	(
	(
	
	
	Flush out floor drains with hose.

	

	(
	Spring
	Fall
	As Required
	Electrical System

	(
	(
	(
	
	Check condition of lamp cords, extension cords, plugs, and outlets.  Replace at first sign of wear or damage.

	(
	(
	(
	
	Check areas where wiring is exposed.  Replace at first sign of wear or damage.

	(
	
	
	(
	If fuses blow or circuit breakers trip frequently, electrician should be contacted to determine cause and make necessary repairs.

	(
	
	
	(
	If an appliance sparks, stalls, overheats, smells burnt, or if you experience a slight tingling shock from handling or touching it, disconnect the appliance immediately and have it repaired.
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	(
	Spring
	Fall
	As Required
	Electrical System, continued….

	(
	
	
	(
	Replace all darkened light bulbs.

	(
	
	
	(
	Fluorescent tubes that flicker or have darkened ends should be replaced.  A long delay in starting is a sign that the starter needs to be replaced.  A humming sound indicates that the ballast needs to be remounted or replaced.

	(
	(
	(
	
	Clean glass or plastic diffusers and shields of light fixtures.

	

	(
	Spring
	Fall
	As Required
	Heating System

	(
	
	(
	(
	Clean or change filter (every 2 to 3 months during winter.)

	(
	(
	(
	
	Dust around furnace, air grille, and ducts.

	(
	
	(
	
	Lubricate fan and motor bearings.

	(
	
	(
	
	Inspect fan belt tension.

	(
	(
	(
	
	Check radiator shutoff valve for leakage (hot water and steam systems).

	(
	(
	(
	
	Check oil storage tank for leakage (oil furnaces).

	(
	
	(
	
	Have system checked by service professional.


Home and Equipment Maintenance Checklist

Page 7

	(
	Spring
	Fall
	As Required
	Cooling System

	(
	(
	
	(
	Clean or change filter (every 2 to 3 months during summer).

	(
	(
	
	
	Lubricate fan and motor bearings.

	(
	(
	
	
	Inspect fan belt tension.

	(
	(
	
	
	Clean and service humidifier and/or dehumidifier.

	(
	(
	
	
	Keep garden debris clear of condensing unit.

	(
	(
	
	
	Keep air flow unobstructed by draperies and furniture.

	

	(
	Spring
	Fall
	As Required
	Smoke Detectors – Safety Equipment

	(
	
	
	(
	Test regularly, in accordance with manufacturer’s recommendations.

	

	(
	Spring
	Fall
	As Required
	Fire Extinguishers – Safety Equipment

	(
	(
	
	
	Annual inspection by authorized fire extinguisher service agency.

	(
	
	
	(
	Have extinguisher recharged after each use, even the slightest discharge.

	(
	
	
	(
	Check gauge regularly to see if extinguisher if fully charge.

	(
	
	
	(
	Check Halon gas extinguishers for weight loss (weight is marked on name plate).
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	(
	Spring
	Fall
	As Required
	Appliances

	(
	(
	(
	
	Gas Ranges – clean burners as needed.

	(
	
	
	(
	Electric Ranges – if coils of top elements fail to get red hot throughout when turned on high, the element, switch, or wiring may be faulty.  Call a serviceman.

	(
	(
	(
	
	Refrigerator – vacuum dust from condensing unit.

	(
	(
	(
	
	Range Hood – degrease all parts regularly, remove filters, and wash with detergent.

	(
	
	
	(
	Electric Motors – clean and oil as needed.  Check belts.

	

	(
	Spring
	Fall
	As Required
	Grounds and Yard

	(
	
	(
	
	Drain outside waterlines and hoses before freeze.

	(
	(
	(
	
	Clean area wells, window wells, and storm drains.

	(
	(
	
	
	Check driveways and walks for cracks and soil erosion.

	(
	(
	
	
	Check fences for loose posts, loose nails, faulty hinges and gate locks, paint failure, decay and termites.

	(
	(
	
	
	Check all outbuildings for decay and termites.

	(
	(
	
	
	Check retaining walls for cracks caused by water build-up.

	(
	(
	
	
	Unplug drain holes in retaining walls.
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	(
	Spring
	Fall
	As Required
	Grounds and Yard, continued….

	(
	(
	(
	
	Clean and repair out-of-season equipment.

	(
	(
	
	
	Spray trees for insects.

	(
	(
	
	
	Feed and prune trees, shrubs, and plants.

	(
	(
	(
	
	Keep foundations clear of debris, leaves, and soil build-up.


